Tips for Specimen Labeling
· It is very important to label the specimens you collect with the proper information in a very clear and legible format.  The name or identification (ID) number of the sample, the date, and the contents (urine, plasma, serum) is the minimum amount of information needed.
· The writing instrument used for the labels should be permanent and should not wash away or smear when in contact with water. Do not use pencils or standard ink pens to write on the label. You should only use an indelible ink pen with a very fine point (for example, a Sharpie).
· The ideal label is one that is preprinted with the sample ID and/or barcode along with the study name, space for date (or date range during which the study is taking place), matrix, and other information you want on the label.
· Another important consideration in labeling is to make sure the label material will attach to the vial in the conditions in which it will be stored or transported.  Some labels can peel and pop off when shipped on dry ice or when placed in a -70°C freezer in the lab.  Once the label comes off of a vial, you have no idea what the correct ID is for that vial.
· The labels to be used for training and the pilot study should be marked “TRAINING” and “PILOT”, respectively.  The rest of the information on the labels should be identical to that used on the study labels, with the exception of the range of ID numbers used.  The training, pilot, and survey sets should each have their own range of IDs.  For example, depending upon the size of the survey and group to be trained, training IDs could run from 1000 – 1999, pilot IDs could run from 2000 – 2500, and survey IDs could run from 3000 – 4999.

· Before giving the teams their respective sets of labels, be sure to write down which ID range each team has.

